FROM THE TEACHER...

Welcome to St. Paul the Apostle Preschool! We
are about to embark on an exciting journey together.
The preschool experience involves the family and school
as partners to ensure your child’s maximum growth and

development.

| am proud to be an Early Childhood educator!
My undergraduate degree is in Elementary Education,
and I hold a Master’s degree in Early Childhood

Education.

The years from birth to age five are very
important for your child. The brain is forming the
foundation for all future learning. The Lord in his
wisdom has provided your child with both energy and
curiosity. Providing a safe, nurturing, and enriched
environment to explore and discover how the world

“works” is the purpose of the preschool program.

I look forward to a wonderful year together!
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PURPOSE

To provide a safe and stimulating environment
designed to promote social/emotional, intellectual,

spiritual, and physical growth and development.
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SOCIAL 1 Ve vy

e treat each other with respect
e learn to work together

e Dbegin to solve conflicts

EMOTIONAL

e understand that we are each unique with special gifts
from God

e make decisions and become more independent

e take pride in effort and deed

CREATIVITY
e practice skills for visual art, music, and

drama




COGNITIVE DEVELOPMENT

e increase attention span

e appreciate the use of senses to gather information
e practice readiness skills for reading and math
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COMMUNICATION SKILLS
e listen and follow directions
e increase vocabulary and language usage

e |ove and appreciate books

SPIRITUAL
e introduce that God made each of us special

e develop an awareness of God’s love

e use prayer to talk and listen to God

e become aware of God’s family and our own family

PHYSICAL
e improve fine and gross motor skills w

e increase body awareness

e promote good health habits



ADMISSION

Admission will follow the St. Paul the Apostle
Admission Policy criteria. Preschool admission does not

guarantee placement in the kindergarten program.

THREE YEAR OLDS
To attend the three year old preschool program a
child must reach age three by October 1 and be fully

toilet trained.

FOUR YEAR OLDS

To attend the four year old preschool program a
child must reach age four by November 1.

All preschool children must have a green health
form with required up-to-date examination and

immunizations on file by the first day of attendance to

comply with State law. In addition, a copy of your
child’s birth and Baptismal records and a Child
Placement Contract are needed for the student file.

WITHDRAWAL
A two week notice is requested.



St. Paul the Apostle Admission Policy

This policy covers all grades of SPA school, including preschool
and kindergarten. Admission to SPA preschool is not considered
automatic admission to SPA kindergarten and grade school. Upon
admission to kindergarten, admission to subsequent grades is
automatic, absent violation of other policies and procedures.

POLICY: When the number of students seeking enrollment at St.
Paul the Apostle School is greater than the number of available

openings; admission to St. Paul the Apostle School will be granted
on the basis of the following criteria, listed in order of preference:

1.

Active SPA parishioners with student(s) currently enrolled
at SPA School, in order of seniority. Date of parish
registration will determine seniority. A parishioner is
considered active if he/she worships and contributes both
financially and through volunteer work to the parish on a
regular basis.

Active parishioners of SPA without students enrolled in
SPA School, in order of seniority. Date of parish
registration will determine seniority.

Non-parish families with student(s) currently enrolled in
SPA School.

Non-parish Catholic families who are currently attending a
school or are members of a parish with whom SPA School
has a reciprocal agreement.

Non-parish Catholic families with membership in a parish
without a grade school.

Non-parish Catholic families with membership in a parish
with a grade school.

Non-Catholic families. Children with another faith may be
admitted if, on the basis of an interview, the principal
considers the family’s intent and motivation to be in
accord with the ideals of Catholic education.



DAILY SCHEDULE

THREE YEAR OLDS
Three year olds will meet on Tuesday and
Thursday morning from 8:00 — 10:50 a.m. The

classroom doors will be open at 7:50 a.m.

FOUR YEAR OLDS

The three day morning session will be held
Monday, Wednesday, and Friday from 8:00 — 10:55 a.m.
The classroom doors will be open at 7:50 a.m.

The three day afternoon session will be held
Monday, Wednesday, and Friday from 12:05 — 3:00

p.m. The classroom doors will be open at 11:55 a.m.
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DROP-OFF AND PICK-UP PROCEDURES

DROP-OFF
For morning sessions parents may bring their
child to the classroom at the beginning of

each session, or a child may be dropped off

7:45 and 7:55 a.m. Please bring your child

to the preschool classroom for the afternoon sessions.

DISMISSAL

At the end of the morning sessions children will
be dismissed from the classroom. At the end of the
afternoon sessions; parents, car pool driver, child care
provider, or older sibling may pick-up your child from
the classroom, or your child can be picked-up at the west
entrance (church side) between 3:00 and 3:10 p.m.

Your promptness is appreciated. Any change in
the established routine requires a written note from the

parent or guardian.



ABSENCES

Please call the school office (949-1690) as soon
as possible if your child will be absent for the day.

SNACK

Parents are asked to send a nutritious snack
each day with their child. Milk may be purchased (see
Tuition Contract). Please notify school and teacher of
any food allergies.

CLOTHING

Preschoolers should wear comfortable, washable
clothing appropriate to the season/weather and activities.
Outdoor play will be part of most sessions. Gym shoes
are best suited for most activities, and jeans are
permissible. Pull-ups are not allowed as children must

be toilet trained at the time of entrance to preschool.




EFEES

Information is on the Tuition Contract. Any
questions regarding fees should be directed to the school
office (949-1690).

ST. PAUL THE APOSTLE PRESCHOOL
HEALTH PLAN

Daily Steps to Keep Children and Adults Healthy

To provide for a healthier and safer environment on a daily
basis the following steps will be taken:

1. Wash hands of children and adults frequently with
soap and warm water especially after toileting, and nose
wiping, as well as before handling food.

2. Dry hands with single service paper towels or an air
blow dryer.

3. Provide tissues throughout the classroom. Staff should
use tissues, individually and often, to wipe young
children’s nasal drainage. Remember to wash hands after
each wipe.

4. Teach children (and adults) to cough or sneeze into
tissue or inside bend of arm at elbow and not onto others,
food or food service utensils.



5. Alert observation by staff for a change in a child’s
appearance or behavior that might indicate beginning
illness. Observations should be communicated to the
parent so that medical advice and diagnosis can be
sought.

6. Clean and sanitize toys and play equipment
regularly. Equipment and toys that are mouthed by a
child should be washed before they are handled by
another child. Toys used in infant/toddler rooms should
be cleaned daily. Implement a sanitation checklist for
keeping track of what is washed, by whom, and when.

*Sanitizing Solution
Prepare Fresh Daily
1 tablespoon chlorine bleach to each gallon of water

7. Immediately wash, rinse, and sanitize articles or
surfaces that have been soiled with a discharge such as
urine or nasal drainage. Spray or wipe, with a *sanitizing
solution, those things which cannot be submerged into a
*sanitizing solution. Air dry. Do not towel dry.

8. Assign each child their own separate clothing storage
container or space.

9. Some microorganisms which cause disease multiply in
warm, dark, damp, dirty environments. Keep
environmental surfaces clean, uncluttered, and dry by
cleaning, sanitizing and air drying. Use sunlight wherever
and whenever possible to aid drying.



Steps to Minimize Further Spread of Disease to Children
and Adults
If a communicable disease is suspected or is diagnosed in the
preschool, the following recommendations for handling
communicable diseases should promptly be taken:

1. Notify the local health department.

2. Communicate with parents on when to exclude a child
suspected of having a communicable disease.

3. Report to all other parents and staff what illness
children have been exposed to and what symptoms to
watch for. In unusual or serious cases, call your licensing
consultant and the local health department.

4. Sanitation procedures must be strictly followed and
extra precautions taken regarding hand washing by staff
and children; as well as general cleanliness of toys in the
environment.

5. Re-admission should be upon the advice of the child’s
doctor, and the local health department.



ST. PAUL THE APOSTLE SCHOOL
PRESCHOOL DISCIPLINE PLAN

It is our policy at St. Paul the Apostle School to
discipline first by setting up our room and activities to
eliminate problems. When a problem does arise, we can
often solve it by merely appearing on the scene - such as
sitting by the child.

Children need to know what is expected. Rules and
routines are established and discussed to allow children
to meet expectations.

Children learn by example. Modeling of respectful and
kind language and behavior is an important
characteristic of the St. Paul School environment.

Redirection is a very successful tool in the early
childhood arena. Often children are having difficulty
making an appropriate choice and welcome a productive
suggestion. Children are told why a choice is
inappropriate.

When a conflict involves two or more children, the
opportunity to learn how behavior and words affect
others arises. Children are encouraged to use their
words to solve conflicts by describing their feelings and
listening to how others are feeling.

On the occasion that a disruptive behavior continues to
occur, a time away from the activity is required. When
disruptive behavior continues and none of these actions
seem to be effective, the parent is consulted, and we
work together to decide on a mutual plan of action.



